Provincial
Directorate of
Agriculture

Procedure for the Renewal of Artificial Insemination Activity Licenses
in Provinces (Individually or Collectively) through Official Letter

Receipt of the applicant’s application for the
renewal of an Artificial Insemination Activity
License.

v

Discription of activitys

Minimum and

Maximum
Duration

Number

Steps

Receipt of the request for the distribution of an Artificial Insemination
Activity License and issuance of instructions to the Livestock and
Animal Health Directorate by the Executive Manager of the Provincial
Directorate of Agriculture.

day

concurrently
to

concurrently

step

v

Review and signature by the Director of the Provincial Directorate of
Agriculture.

day

concurrently

step

v

Receipt of the request, preparation of the list of applicant, drafting an
official letter addressed to the General Directorate of Livestock and
Animal Health, and signing the draft letter by the Head of the
Livestock and Animal Health Department

day

concurrently

step

v

Signing of the Official Letter by the relevant Director of the Provincial
Directorate of Agriculture

day

concurrently

step

v

General Director
of Livestock and
Animal Health.

A

Issuance and delivery of the official letter to the applicant by the
Executive Manager of the Provincial Directorate of Agriculture.

day

concurrently
to

concurrently

step

v

Receipt of the official letter from the Provincial Directorate of
Agriculture regarding the distribution of Artificial Insemination
licenses (collectively/individually), along with the attached applicant
list and incoming registration record, and issuance of instructions by
the General Executive Director of the General Directorate of Livestock
.and Animal Health

day

concurrently
to

concurrently

step

v

Signing and forwarding of the official letter with attachments to the
Directorate of Livestock Services by the General Director of Livestock
and Animal Health.

day

concurrently

step

Receipt of the letter with attached table and licenses expired date,
registration of incoming number, and preparation of instructions
addressed to the Department of Large and Small Animal Breeding
Promotion by the Executive Directorate of the Livestock Services
Directorate.

day

concurrently
to

concurrently

step

v




Directorate of
Livestock |~
Services

REJECTION OF

DOCUMENT

In case of L
D

necessity, the
inquiry is

referred to the

Directorate of

Review and signature by the Director of Livestock Services.

day

to

concurrently

step

v

Forwarding of the official letter with attachments to the General
manager of Training for Artificial Insemination Technicians by the
Head of the Promotion of Large and Small Animal Breeding.

day

concurrently

to

concurrently

10

step

v

Matching the applicant’s qualifications with the pre-determined criteria
by the General manager of Training for Artificial Insemination
Technicians.

day

to

11

step

Do the applicant’s qualifications
compare with the pre-
determined criteria?

Preparation of an official inquiry to the Directorate of Animal Health
(attention: Department of Animal Disease Prevention and Control)
regarding the existence of a veterinary clinic license, by the General
manager of Training for Artificial Insemination Technicians.

day

concurrently

to

concurrently

12

step

Directorate of
Animal Health

A

v

Signing of the inquiry by the Head of the Promotion of Breeding of
Large and Small Animals.

day

concurrently

to

concurrently

13

step

v

Registration of the inquiry and its dispatch to the Department of
Animal Disease Prevention and Control of the Directorate of Animal
.Health by the Executive Manager of the Livestock Services Directorate

day

concurrently

to

concurrently

14

step

v

Receipt of the inquiry and its forwarding to the General manager of
Inspection and Evaluation for the distribution of Veterinary Clinic
Licenses by the Head of the Department of Animal Disease Prevention
and Control.

day

concurrently

to

concurrently

15

step

!

forwarding of the inquiry to the evaluation team member by the
General manager of Inspection and Evaluation for the distribution of
Veterinary Clinic Licenses.

day

concurrently

to

concurrently

16

step

"

i |

Review of the database and inquiry response, and signing by a member
of the Inspection and Evaluation Unit for Veterinary Clinic License
distribution.

day

to

17

step

v




Receipt and review of the inquiry by the manager of Registration and
Distribution of Artificial Insemination Station Licenses.

18 |step

day
concurrently

to
concurrently

Does the applicant have a
veterinary clinic?

rejection of

document

YES ‘ NO

.

Collection of required document copies (national ID card, two
photographs, and educational certificates), registration of documents in
the record book, completion of the license form, and submission to the
General manager of Training for Artificial Insemination Technicians by
the manager of Registration and Distribution of Artificial Insemination

Station Licenses.

day
N
to

19 [step

concurrently

v

Filling out the license form and signing it by the General Manger of

Artificial Insemination Technicians Training 20 Istep

day
concurrently

to
concurrently

v

Signing of the license by the head of the Animal Breeding Promotion

Department (Small and Large Animals). 21 |step

day
concurrently

to
concurrently

Signing of the license by the Director of Livestock Services. 22 |step

Directorate of
Livestock Service

day
N
to
concurrently

v

Obtaining the applicant’s signature on the undertaking form, stamping
the photographs, registration, issuance, and delivery to the applicant,
and obtaining the applicant’s signature and fingerprint in the relevant

record book by the manager of Registration and Distribution of
Licenses.

23 |step

day
concurrently
to
concurrently

v

Preparation of an official confirmation letter addressed to the relevant
Provincial Directorate of Agriculture and signing by the manager of
Registration and Distribution of Licenses.

24 |step

day
concurrently
to
concurrently

v

Signature on the draft letter by the General manager of Training for

Artificial Insemination Technicians. 25 Istep

day
concurrently
to
concurrently

v

Signature on the official draft by the Heade of the Animal Breeding

Promotion Department (Small and Large Animals). 26 |step

day
concurrently
to
concurrently

v



Signing of the drafting an official letter by the Director of Livestock
Services

day

to

concurrently

27

step

v

Signing of the official letter by the Director General of Livestock and
Animal Health.

day

to

concurrently

28

step

v

Issuance of an official letter along with supporting documents
addressed to the Provincial Directorate of Agriculture and its
submission to the Archive Management of the Office Directorate by
the Executive Manager of the Livestock Services Directorate.

day

concurrently

to

concurrently

29

step

v

Provincial
Directorate of
Agriculture

Receipt of the confirmation letter, entry of incoming registration
details, and preparation of instructions addressed to the Department of
Livestock and Animal Health by the Executive Manager of the
Provincial Directorate of Agriculture.

day

concurrently

to

concurrently

30

step

v

Review and signing by the Provincial Director of Agriculture.

day

to

concurrently

31

step

v

Receipt of the letter and forwarding it to the General manager of

Livestock by the Head of the Livestock and Animal Health Department.

day

concurrently

to

concurrently

32

step

v

=

Receipt of the letter, registration in the database, and filing in the
relevant record file by the General manager of Livestock.

day

concurrently

to

concurrently

33

step

v

Renewal of the Artificial Insemination Activity

License
Total minimum and maximum duration( day) Total steps
days 12 | to | 2 33




