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Minimum and 

Maximum 

Duration

Discription of activitys

Procedure for the Issuance of Central and Provincial Artificial 

Insemination Activity Licenses through Application.

Receipt of the applicant’s application and preparation of instructions for 

the issuance of an Artificial Insemination Activity License by the 

Executive  General  manager of the General Directorate of Livestock 

and Animal Health.

Signature by the  General Director of Livestock and Animal Health. 

Review the applicant’s information and compare it with the pre-

established criteria by the director general of artificial insemination 

technicians' training.

Preparation of an official inquiry to the Directorate of Animal Health 

(attention: Department of Animal Disease Prevention and Control) 

regarding the existence of a veterinary clinic license, by the  General 

manager of Training for Artificial Insemination Technicians.

Receipt of the application and issuance of instructions to the 

Department of Large and Small Animal Breeding Promotion by the 

Executive manager of the Livestock Services Directorate. 

Signature by the Director of Livestock Services. 

Forwarding the application to the  General manager of Artificial 

Insemination Technicians Training by the Head of the Department for 

the Promotion of Large and Small Animal Breeding. 

Receipt of the applicant’s application for the 
issuance of an Artificial Insemination Activity 

License.

Do the applicant’s qualifications 
compare with the pre-
determined criteria?

YESNO

REJECTION 
OF 

DOCUMENT

In case of 
necessity, the 

inquiry is 
referred to the 
Directorate of 
Animal Health.

General 

Directorate of 

Livestock and 

Animal Health.

Directorate of 
Livestock 
Services
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Signing of the inquiry by the Head of the Promotion of Breeding of 

Large and Small Animals.

Conducting an examination of the applicant by the  General manager 

for Training of Artificial Insemination Technicians.

Receipt and review of the inquiry by the manager of Registration and 

Distribution of Artificial Insemination Station Licenses.

Registration of the inquiry and its dispatch to the Department of Animal 

Disease Prevention and Control of the Directorate of Animal Health by 

the Executive Manager of the Livestock Services Directorate.

Receipt of the inquiry and its forwarding to the  General manager of 

Inspection and Evaluation for the distribution of Veterinary Clinic 

Licenses by the Head of the Department of Animal Disease Prevention 

and Control.

forwarding of the inquiry to the evaluation team member by the  

General manager of Inspection and Evaluation for the distribution of 

Veterinary Clinic Licenses.

Review of the database and inquiry response, and signing by a member 

of the Inspection and Evaluation Unit for Veterinary Clinic License 

distribution.

Referral of documents to the manager of Registration and Distribution 

of Artificial Insemination Station Licenses by the  General manager of 

Training for Artificial Insemination Technicians.

Does the applicant have a 
veterinary clinic?

NOYES

Rejection of 
Document

Has the applicant successfully 
passed the examination?

YESNO

Retention of 
the documents 
while granting 
the applicant a 

one-month 
period for 
follow-up.

Directorate of 
Animal Health
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D
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YSigning of the official letter by the Director General of Livestock and 

Animal Health.

Obtaining the applicant’s signature on the undertaking form, stamping 

the photographs, registration, issuance, and delivery to the applicant, 

and obtaining the applicant’s signature and fingerprint in the relevant 

record book by the manager  of Registration and Distribution of 

Licenses.

Preparation of an official confirmation letter addressed to the relevant 

Provincial Directorate of Agriculture and signing  by the manager of 

Registration and Distribution of Licenses.

Signature on the draft  letter by the  General manager of Training for 

Artificial Insemination Technicians. 

Signature on the official draft by the Heade of the Animal Breeding 

Promotion Department (Small and Large Animals).

Signing of the drafting an official letter by the Director of Livestock 

Services

Collection of required document copies (national ID card, two 

photographs, and educational certificates), registration of documents in 

the record book, completion of the license form, and submission to the  

General manager of Training for Artificial Insemination Technicians by 

the manager of Registration and Distribution of Artificial Insemination 

Station Licenses.

Signing of the license by the  General manager of Training for Artificial 

Insemination Technicians.

Signing of the license by the head of the Animal Breeding Promotion 

Department (Small and Large Animals).

Signing of the license by the Director of Livestock Services. 

Directorate of
Livestock 
Services

Director 
General of 

Livestock and 
Animal Health.
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Total steps

332TO9days

Receipt of the letter and forwarding it to the General manager of 

Livestock by the Head of the Livestock and Animal Health Department.

Receipt of the letter, registration in the database, and filing in the 

relevant record file by the  General manager of Livestock.

Receipt of the letter along with a copy of the license, verification, 

delivery, and stamping thereof by the Provincial communication Officer

registration of incoming and outgoing reference numbers on the letter, 

scanning, uploading to email, and dispatching it to the Provincial 

Directorate, with copies sent to the email address of the relevant Central 

Directorate representative and the Provincial communication Officer by 

the Provincial communication Officer. 

Receipt, downloading, printing, and forwarding it to the Executive 

Directorate of the Provincial Department of Agriculture by the MIS  

Manager.

Receipt of the confirmation letter, registration of incoming number, and 

drafting of instructions addressed to the Department of Livestock and 

Animal Health by the Executive Manager of the Provincial Directorate 

of Agriculture.

Review and signing by the Provincial Director of Agriculture.

Issuance of the official letter with copies of the licenses and its dispatch 

to the Directorate of Provincial Coordination by the Executive Manager 

of the Livestock Services Directorate.

Total minimum and maximum duration.( day)

Issuance of an Artificial Insemination Activity 
License to the relevant Artificial Insemination 

Technician.

Provincial 
communication 

directorate

Provincial 
Directorate of 

Agriculture


